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SPEC NOTE DESCRIPTION: This Document is intended for general construction work in the private sector. Use CCDC forms for Stipulated Price, Cost Plus, or Unit Price contracts or other negotiated contract work for the private sector.
SPEC NOTE: Confirm with the Owner if any special bidding criteria should be added to this Document. Should significant revisions be contemplated to this proforma layout of text, ensure that words and terms conform to the CCDC Definitions.
SPEC NOTE: This Section is written to complement the Canadian Construction Documents Committee (CCDC), document CCDC 2. Some modifications may be required if other forms of contract are used as the basis for the Construction Agreement.
Part 1 General
1.1 INVITATION
.1 [Bid]Call
.1 Ensure offers are signed under seal, executed, and dated and are received by [Owner] [DCC Representative] [Consultant] [Departmental Representative]located at [_____]local time on [pm] [am].[_____]
.2 Offers submitted after above time [will] [may]be returned to Bidder unopened.
.3 Submit Supplementary Bid Information Form within [48] [24]hours after [Bid]closing time.
SPEC NOTE: Select one only of the following two paragraphs.
.4 Offers will be opened [privately] [publicly]immediately after time for receipt of [Bids].
.5 Offers will be opened at [am] [pm]local time on [_____], at office of [_____][20]
.6 Amendments to submitted offer will be permitted if received in writing prior to Bid closing and if endorsed by same party or parties who signed and sealed offer.
1.2 INTENT
.1 Intent of this [Bid]call is to obtain an offer to perform Work to complete [_____]contract, in accordance with Contract Documents.[_____]
SPEC NOTE: If time of completion is a criteria to bidding, identify in the following paragraph.
.2 Perform Work [in  [months] [weeks]]within time stated in Section [[01 12 00- Multiple Contract Summary]] [[01 11 00Summary of Work]].
SPEC NOTE: Stipulated start dates can lead to exposure for delay claims if they are not met through some action or inaction by parties other than the Contractor.
.3 Initiate Work within [time stated in Stipulated Price Bid Form - Document, CCDC # 10] [[weeks] [days] of receipt of notice of contract award] [time stated in Section  [01 11 00- Summary of Work] [01 12 00- Multiple Contract Summary]].
1.3 CONTRACT DOCUMENTS IDENTIFICATION
.1 Contract Documents are identified as [File] [Project]number as prepared by [DCC Representative] [Departmental Representative] [Consultant], located at [_____].[Table of Contents] [Project Manual]
1.4 CONTRACT/BID DOCUMENTS
.1 Agreement Form.
.2 Definitions:
.1 Contract Document: defined in CCDC [4] [2] [3]Edition.
.2 Bid Document: Contract Documents supplemented with Instructions to Bidders, [Soils Investigation Data,]Bid Form, and [Bid Supplementary Forms identified].
.3 Bid, Offer, or Bidding: act of submitting an offer under seal.
.4 Bid Price: monetary sum identified in Bid Form as an offer to perform Work.
.3 Availability
.1 Bid Documents may be obtained at office of [DCC Representative] [Owner] [Departmental Representative] [Consultant]located at [_____]
.2 [Three] [Two] [One]sets of [Bid]Documents can be obtained by [General Contractor]Bidders [free of charge]upon receipt of a refundable deposit by [certified cheque] [cash]in amount of $ [_____]
.3 Deposit will be refunded if [Bid]Documents are returned complete, undamaged, unmarked and reusable within [7]days of [submission] [request] [Bid]. Failure to comply will result in forfeiture of deposit.
SPEC NOTE: If Bid Documents are available electronically and can be downloaded from a website or an FTP site insert the URL in the following paragraph.
.4 Electronic versions of Bid Documents can be downloaded at [_____]
.5 [Bid]Documents are made available only for purpose of obtaining offers for this project. Their use does not confer licence or grant for other purposes.
.6 A copy of [soils investigation report] [subsurface exploration report] [environmental analysis] [building evaluation report]is [bound in Bid Documents and identified as Document [_____] ] [available in office of  [DCC Representative] [Consultant] [Departmental Representative] [Owner]].
.4 Examination
SPEC NOTE: Select one only of the following three paragraphs as appropriate.
.1 [Bid]Documents may be viewed at office of [DCC Representative] [Consultant] [Departmental Representative].
.2 [Tender] [Bid]Documents are on display only at offices of [_____]
SPEC NOTE: If Bid Documents are available electronically and can be downloaded from a website or an FTP site insert the URL in the following paragraph.
.3 Electronic versions of Bid Documents are available for viewing at [_____]
.4 Upon receipt of [Bid]Documents verify that documents are complete.
.5 Immediately notify [Consultant] [Departmental Representative] [DCC Representative]upon finding discrepancies or omissions in [Bid]Documents.
.5 Queries/Addenda
.1 Direct questions to [_____][_____]
.2 Addenda may be issued during [Bidding]period. Addenda will become part of Contract Documents. Include costs in [Bid]Price.
.3 Verbal answers are only binding when confirmed by written addenda.
.4 Clarifications requested by Bidders must be in writing not less than [seven]days before date set for receipt of [Bids]. Reply will be in form of an addendum. Copy of addendum will be forwarded to known Bidders [no later than 5]working days before receipt of [Bids].
.6 Product/System Options
SPEC NOTE: Product/system options requested in the Bid Form are indicated as Alternatives. Contractor initiated options are considered Substitutions. Use the following three paragraphs to indicate a general procedure for processing Substitutions prior to receiving bids.
.1 Where [Bid]Documents stipulate a particular product, substitutions will be considered by [Consultant] [Departmental Representative] [DCC Representative]up to [10]days before receipt of [Bids].
.2 When request to substitute product is made, [DCC Representative] [Departmental Representative] [Consultant]may approve substitution and will issue Addendum to known Bidders.
.3 In submission of substitutions to products specified, Bidders are to include in their [Bid], changes required in Work to accommodate such substitutions. Later claim by Bidder for addition to Contract Price a result of changes in Work necessitated by use of substitutions will not be considered.
SPEC NOTE: If the project circumstances permit or require a procedure for review or acceptance after receiving Bids, use the following five paragraphs.
.4 Substituted products will be considered if submitted as an attachment to [Bid]Form.
.5 Ensure submission provides sufficient information to enable [Consultant] [DCC Representative] [Departmental Representative]to determine acceptability of such products.
.6 Provide complete information on required revisions to other work to accommodate each substitution, dollar amount of additions to or reductions from [Bid]Price, including revisions to other work.
.7 Provide specified products unless substitutions are submitted as noted and subsequently accepted.
.8 Approval to submit substitutions prior to submission of [Bids]is not required.
1.5 SITE ASSESSMENTS
.1 Site Examination
.1 Visit project site and surrounding area before submitting [Bid].
SPEC NOTE: Select one only of the following three paragraphs.
.2 Contact [Departmental Representative] [Consultant] [Owner] [DCC Representative]at following address and phone number to arrange date and time to visit place of Work: [_____]
.3 [Visit] [Mandatory visit]to project site has been arranged for [Bidders]as follows : [time] [date] [address].
.4 Currently occupied premises at project site are open for examination by [Bidders]only during hours as follows : Monday through Friday [_____][_____]
SPEC NOTE: Use the following paragraph to identify location, date, and time.
.5 To assist [Bidders]in assessing subsoil conditions at site, test hole will be dug at [_____].[_____]
.2 Bidders Briefing
.1 [Mandatory] [Bidders]briefing has been scheduled for [pm] [am]on [_____]at location of [_____][20]
.2 General Contractor [and major subtrade] [and suppliers] [Bidders]are invited.
.3 Representatives of [Owner] [Departmental Representative] [DCC Representative] [Consultant]will be in attendance.
.4 Summarized minutes of briefing meeting will be circulated to [all known Bidders] [attendees]. Minutes [will not] [will]form part of Contract Documents.
.5 Information relevant to [Bid]Documents will be recorded in Addendum and issued to [known  [Bidders]].
1.6 QUALIFICATIONS
.1 Prequalification:
SPEC NOTE: Request this submission at least 10 days before receipt of bids, to permit the bidders to know if they qualify, to ensure that they do not incur Bid costs in case of rejection.
.1 [Bidders] [Bidder when specifically requested]must complete and submit [CCDC #11 Contractors Qualification Statement] [prequalification form provided with  [Bid] Form]to [Consultant] [Owner] [DCC Representative] [Departmental Representative]on or before [pm] [am]local time on [_____].[_____]
.2 Acceptance or rejection of this submittal will be made [48]hours.
.2 Subcontractors:
SPEC NOTE: For practical reasons, the prequalification of subcontract bidders is not considered. Major contractors may be listed on the Bid Form or known through their submission to Bid Depository. General Conditions normally contain a clause allowing for the substitution of a proposed subcontractor by the Owner.
.1 Owner reserves right to reject proposed subcontractor for reasonable cause.
1.7 BID SUBMISSION
.1 Bid Depository
SPEC NOTE: Consult with the Owner and discuss the merits and liabilities of Bid Depository and obtain a decision.
.1 [All]trades to use [Bid Depository]system of [Bid]collection.
.2 Rules and regulations of Bid Depository, in force on day of [Bid]submission apply.
.2 Bid Ineligibility
SPEC NOTE: Bids considered informal or ineligible can only be declared so by the Owner. Departmental Representatives/DCC Representatives/Consultants or bid depository systems should not be making that decision.
.1 [Bids]that are unsigned, improperly signed or sealed, conditional, illegible, obscure, contain arithmetical errors, erasures, alterations, or irregularities of any kind, [will] [may]be declared informal at Owner's discretion.
.2 [Bids]with [Bid]Forms and enclosures which are improperly prepared [may] [will]be declared informal at Owner's discretion.
.3 [Bids]that fail to include security deposit, bonding or insurance requirements [may] [will]be declared informal at Owner's discretion.
SPEC NOTE: Use the following paragraph only when the Bid call is a direct invitation to selected Bidders.
.4 [Bids]are by invitation, only from selected Bidders. [Bids]from unsolicited Bidders [will] [may]be returned.
.3 Submissions
SPEC NOTE: Ensure each Bid package includes a sufficient quantity of Bid Forms and any Supplementary forms.
.1 [Bidders]are solely responsible for delivery of their [Bids]in manner and time prescribed.
SPEC NOTE: A double envelope system of submitting Bids permits assessment of Bidders qualifications, bonding or other supplementary requested information - prior to actually opening the Bid Form envelope. Edit the following clauses as appropriate.
.2 Submit [two copies] [one copy]of executed offer on [Bid]Forms provided, signed and with corporate seal together with required security in sealed opaque envelope, clearly identified with [Bidder's]name, project name and Owner's name on outside.
.3 Insert closed and sealed [Bid]Form envelope and requested [security deposit] [qualification forms] [Bid Bond]in larger opaque envelope and label this envelope as noted above.
.4 Improperly completed information, irregularities in [Security Deposit] [Bid Bond], [will] [may]be cause not to open [Bid]envelope and declare [Bid]informal.
.5 An abstract of submitted [Bids]will be made available to [Bidders]following [Bid]opening.
1.8 BID ENCLOSURES/REQUIREMENTS
SPEC NOTE: Refer to CCDC 22 - A Guide To Construction Surety Bonds for background criteria in specifying bonding requirements.
.1 Security Deposit:
SPEC NOTE: Consult with the Owner to determine requirements or preferences in assuming responsible bidding and required securities. It is common practice to include a Bid Bond in an amount of not less than 10 percent for up to $5M, 5 percent for $5M to $10M, and 2.5 percent for over $10M of the project estimate stated in a lump sum figure derived from a current project cost estimate. Other forms of security may also be considered.
.1 [Bids]are to be accompanied by security deposit as follows : Bid Bond in amount of $ [_____]; [in an amount not less than  [2.5] [10] [Bid] [5] price].[certified cheque in amount of $ [_____] ]
.2 Endorse Bid Bond [or certified cheque]in name of [Owner]as obligee, signed and sealed by principal (Contractor) and surety.
.3 Use most current edition CCDC approved bond forms.
.4 Security deposit will be returned after delivery to [Owner]of required Performance [and Labour and Materials Payment]Bond(s) by accepted [Bidder].
.5 If no contract is awarded, security deposits will be returned.
.2 [Consent of Surety] [Agreement to Bond]:
SPEC NOTE: Consent of Surety or Agreement to Bond may not be enforceable as a device to secure a Performance Bond. These documents can only be used with a Bid Bond.
.1 Submit with [Bid]Form and Bid Bond, [Agreement to Bond] [Consent of Surety], stating that surety providing Bid Bond is willing to supply Performance [and Labour and Materials Payment]Bond specified.
.2 Include cost of bonds in [Bid]Price.
.3 Performance Assurance
.1 Accepted [Bidder]must provide Performance [and Labour and Materials Payment]Bond as described in Supplementary Conditions.
SPEC NOTE: If the cost of bonds is required separately, edit the following paragraph accordingly.
.2 Include cost of bonds in [Bid]Price.
SPEC NOTE: The General and Supplementary Conditions normally cover the insurance requirements. Refer also to CCDC #21 - A Guide to Construction Insurance. If an "Undertaking of Insurance" is required the following paragraph can be used.
.4 Insurance:
.1 Provide signed "Undertaking of Insurance" on [form provided] [standard form provided by insurance company]stating intention to provide insurance to [Bidder]in accordance with insurance requirements of Contract Documents.
.5 [Bid]Form Requirements:
SPEC NOTE: Discuss with the Owner the most appropriate means of determining the Contract Time. Either select or predetermine the time for work or have the Bidders indicate time in the bids, and let time become a condition for bid selection. Select only one of the following three paragraphs.
.1 State in Bid Form, time required to complete Work. Completion date in Agreement must be completion time added to commencement date.
SPEC NOTE: Stipulated start dates can lead to exposure for delay claims if they are not met through some action or inaction by parties other than the Contractor.
SPEC NOTE: If using either of the following two paragraphs, ensure that relevant paragraphs of the Bid Form conform accordingly.
.2 [Bidder], in submitting an offer, accepts time period stated in Contract documents for performing Work. Completion date in Agreement is completion time added to commencement date.
.3 [Bidder], in submitting an offer, agrees to complete Work by date indicated in Contract Documents [, but may propose a revision to contract time with adjustment to  [Bid] price].
SPEC NOTE: Confirm with the Owner that the following paragraph represents his or her intention. If the completion time is stated in the Bid Form, delete the following paragraph.
.4 Consideration will be given to time of completion when reviewing [Bids]submitted.
SPEC NOTE: General conditions normally state that the Contractor pays all government sales taxes, customs duties and excise taxes unless stated otherwise in the Supplementary Conditions. The purpose of the following paragraph is to alert Bidders to variations from the normal, due to Government tax rebates available or other reasons, or any documentation required at time of Bid submission.
.5 Refer to Supplementary Conditions for inclusion of taxes [and procedures for tax rebate claims by Owner].
.6 Fees for Changes in Work
SPEC NOTE: Include the following paragraph or the following two paragraphs as appropriate, if using a Bid Form with statements for fee inclusion for changes in the Work.
.1 Include in [Bid]Form, percentage markup for overhead and profit applicable for changes in Work, whether additions to or deductions from Work on which [Bid]price is based.
.2 Include in [Bid]Form, fees proposed for subcontract work for changes (both additions and deductions) in Work. Contractor may apply markup as noted, to subcontractor's gross (net plus markup) costs [on additional work].
.7 [Bid]Signing
.1 [Bid]Form to be signed under seal by [Bidder].
SPEC NOTE: Specifier should be aware that not all Sole Proprietorship businesses are required to have a seal.
.2 Sole Proprietorship: signature of sole proprietor in presence of witness who shall also sign. Insert words "Sole Proprietor" under signature. Affix seal.
.3 Partnership: signature of all partners in presence of witness who shall also sign. Insert word ‘Partner' under each signature. Affix seal to each signature.
.4 Limited Company: signature of duly authorized signing officer(s) in normal signatures. Insert officer's capacity in which signing officer acts, under each signature. Affix corporate seal. If [Bid]is signed by officials other than President and Secretary of company, or President-Secretary-Treasurer of company, copy of by-law resolution of Board of Directors authorizing them to do so must also be submitted with [Bid]in [Bid]envelope.
.5 Incorporated Company: signature of duly authorized signing officer(s) in normal signatures. Insert officer's capacity in which signing officer acts, under each signature. Affix corporate seal. If [Bid]is signed by officials other than President and Secretary of company, or President-Secretary-Treasurer of company, copy of by-law resolution of Board of Directors authorizing them to do so must also be submitted with [Bid]in [Bid]envelope.
.6 Joint Venture: each party of joint venture must execute [Bid]under respective seals in manner appropriate to such party as described above, similar to requirements of Partnership.
SPEC NOTE: Delete, add or modify any appendices to the Bid Form deemed necessary. Do not request information which is not essential or relevant to the selection of a Bidder. Administrative information and cost breakdowns can be obtained from a low or selected Bidder after Bid call. Appendix A should be completed by the specifier prior to issuing Bid Documents.
.8 Appendices to [Bid]Form:
.1 Appendix A - Contract Documents: [complete listing as scheduled in Contract Documents] [include complete listing of documents and information issued by which  [Bid] price was derived].
.2 Appendix B - Subcontractors: include names of Subcontractors and portion[s]of Work [Bidder]will perform.
.3 Appendix C - Unit Prices: include listing of unit prices specifically requested in [Bid]Documents.
.4 Appendix D - Alternatives: include cost variation to [Bid]price applicable to Work described in Section [01 23 00- Alternatives].
.5 Appendix E - Separate Prices: include a listing of separate prices as specifically requested in [Bid]Documents.
.9 Supplementary [Bid]Information:
.1 [Lowest Bidder] [Lowest  [Bidders] [two]]will be requested to complete Supplementary [Bid]Information.
1.9 OFFER ACCEPTANCE/ REJECTION
.1 Duration of Offer:
SPEC NOTE: Ensure the period of irrevocability is the same as in the Bid Form. Ensure this time period is coincidental with or not longer than the time limit of the Bid Bond (normally 60 days).
.1 [Bids]to remain open to acceptance, and irrevocable for [30]days after [Bid]closing date.
.2 Acceptance of Offer:
.1 Owner reserves right to accept or reject any or all offers.
.2 After acceptance by Owner, [DCC Representative] [Departmental Representative] [Consultant]will issue to successful [Bidder], written [Bid acceptance].
.3 After [Bid]has been accepted, unsuccessful [Bids]will be returned to respective [Bidders]with submitted [Bid]securities [and other requested enclosures].
Part 2 Products
2.1 NOT USED
.1 Not Used.
Part 3 Execution
3.1 NOT USED
.1 Not Used.
END OF SECTION

